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SUPERVISOR REPORT
FOR ADVANCED SPECIALISED TRAINING 

Report Status (circle as appropriate)
Formative (halfway through term)
Summative (completion of term)

Registrar
Name of Registrar: 
 Location: 


Period Covered by this Report:     Start Date: 
 End Date: 

Full-time or Part-time (Hours per week: 
)

Supervisor Details
Name:

 Phone Number: 

Email Address:



Signatures
Signature of Supervisor:

 Date: 

Signature of Registrar: 

 Date: 

Rules and Regulations for Completing this Report
Purpose

The report is designed to collate feedback from the department specialists (and where deemed appropriate other consultants, Senior Medical Officers or Career Medical Officers) who have been working alongside the registrar during the period of training. It is the responsibility of the registrar’s supervisor to obtain this information. While feedback from a number of clinicians is encouraged at a minimum the supervisor must rate the registrar in each attribute.

Timing

This report is to be completed by the registrar supervisor half way through the training term (i.e. six months for a full-time registrar) and again at the completion of the training term (i.e. 12 months for a full time registrar). 

Method
For each of the 12 listed attributes to be assessed, indicate the number of consultants who give each rating. Hence if two consultants rated the candidate as ‘satisfactory’ and one as ‘borderline’ then the report would be marked:

	Number of consultants opinions received
	Not  Observed
	Unsatisfactory
	Borderline
	Satisfactory
	Excellent

	3
	0
	0
	1
	2
	0


Process
Once the registrar’s supervisor has completed the table of attributes and the qualitative comments on strengths and areas for improvement, the supervisor and registrar meet to discuss the results and to consider the implications of the findings on the learning plan. A summary of this meeting is then recorded on this form and signed by both the registrar supervisor and registrar. The completed form is then forwarded to the ACRRM Assessment Team via fax (07 3105 8299) or email (assessment@acrrm.org.au), with a copy remaining with both the supervisor and registrar.
Grading
The report completed at six months is not graded as it is formative and only designed to provide a formal opportunity for the registrar to re-focus their learning plan for the remaining six months of training.  A pass grade on the final report at six months is a mandatory summative requirement. If a pass grade is not achieved at this time, a focused remediation program will be designed by agreement between the registrar, their supervisor and ACRRM to address any identified issues.
An overall Fail grade is recorded if Unsatisfactory is recorded by a majority of consultants in any one attribute or Borderline is recorded by a majority of consultants in three or more attributes.
Attributes
	
	Attribute


	Number of consultants opinions received
	Not  Observed
	Unsatisfactory
	Borderline
	Satisfactory
	Excellent

	1
	Responsibility and initiative
	
	
	
	
	
	

	2
	Reliability regarding patient care
	
	
	
	
	
	

	3
	Communication and rapport with patients
	
	
	
	
	
	

	4
	Relationships with other health professionals
	
	
	
	
	
	

	5
	Appropriate theoretical knowledge of speciality
	
	
	
	
	
	

	6
	Knowledge of literature in speciality
	
	
	
	
	
	

	7
	Competency in procedural clinical practice (if applicable)
	
	
	
	
	
	

	8
	Competency in non-procedural clinical practice
	
	
	
	
	
	

	9
	Clinical judgement
	
	
	
	
	
	

	10
	Ethical and professional practice
	
	
	
	
	
	

	11
	Documentation and organisational skills
	
	
	
	
	
	

	12
	Attendance at continuing education meetings
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Supervisor’s Assessment of Registrar’s Progress & Performance

Assessment must be based on discussions with key consultants who have worked with the registrar.

Registrar’s Strengths:

Areas for Improvement:

Summary of Discussion of Report between Supervisor and Registrar Including Proposed Changes to the Learning Plan and Remediation (where required)
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